How To Request an Official Transcript through PAWS

1. Signinto PAWS using your TCNJ account information (same as email)
2. Select Student Center
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3. Under Academics, click on the dropdown menu and select ‘Transcript: Request Official’
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4. Enter in the recipient information and select the Submit button

Selact Processing Options

If you choose to have your request held for grade posting or degree conferral, it
vill not be processed until the date shovn.
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**Incomplete address information will delay your request **
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5. Your request has been processed and you will receive a confirmation with a transcript request #.



