How to Print to PDF your Course Feedback Individual Student Responses
and Class Summaries

(using Mozilla Firefox as your browser)

You will need Adobe Pro installed on your computer (or another software which allows you to
“print to pdf.”

To install Acrobat Pro from the TCNJ network:

Computer > ZENworks Adaptive Agent > Adobe > and double click on the Acrobat X installer icon to
install the Pro version that will enable you to “print to PDF.”

Log into Paws and navigate to the Course Feedback Results page.

Use the following toolbar path (not in the Faculty Center)

Navigation: Main Menu > TCNJ Process > Student Records > Course Feedback > Course
Feedback Results
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Course Feedback Results




On the My Course Feedback tab, click View Class.

Favorites = Main Menu > TCM)Process > Student Records > Course Feedback > Course Feedback Results
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You will see all the student responses for the course.

i
Favorites @ Main Menu > TCMIProcess @ Student Records >  Course Feedback > Course Fee

Individual Course Feedhack Forms




Right Click and select “This Frame” and then “Print Frame.” You should choose “Adobe PDF”
as the Printer Name and this will allow you to save the file on your computer as a PDF. Please
be sure to name the file using the term, course number, and course title — you may want to
include your name or initials in the file name as well. (e.g. pdf file name —- FL4AMAT12704).
Once the file is saved you can upload the file to VIBE.
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Display your class summary on the screen by clicking the “View Class Summary” button.

Favorites ~ Main Menu > TCW]Process » Student Records > Course Feedback > Course Feedbac

YView Class Summanry

Individual Course Feedhack Forms




Scroll down to the Comments section and click the “View All” link so all of your comments are
displayed on the screen
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Once all comments are displayed, right click and select “This Frame” and then select “Print
Frame.” This will enable you to print to pdf as instructed above and save the entire page as a
pdf which can be uploaded to VIBE.



