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Request Official Transeript

select stttion

As TCNJ continues to monitor the situation posed by COVID-19, we
have decreased our in-office functions to twice a week (Monday and
Thursday). As a result all processing of official paper transcript
requests will take 3-5 business days. Current students and former
students who attended the College after 1990 may request official
transcripts using the "E-transcript” method via PAWS. Please direct
your transcript inquiries to trnscrpt@tenj.edu.

In addition, processing of paper transcripts mailed to The College of
New Jersey will take place on Mondays and Thursdays.

ATTENTION: Transcript requests are processed immediately. If you need
your degree and grades posted on the official transcript, please check
your unofficial transcript prior to requesting an official transcript.

Request an E-Transcript ($3.50 non-refundable processing fee)

Thee lirdk bebow will direct you bo the Naticnal Student Clearinghouse (NSC) o request an E-Transcript. There is &

52 50 non-refundable peocessing fee that |s collacted by the NSC to use this sendes. Once The Office of Recods and
Registration receives the request, the E-ranscript wil take 3-5 business days 10 process. The recipient will receive an
wmail with a secune link 10 acciss thi ranscript as a blueibbon secured pdf docurment. Befone continuing to the
NSC, please have the recipients email address ready, a5 wll as your credt card 1o request yous E-Transcripl.

An E-Transcript is not intended 1o be sent 1o yourself as you cannot forward the transcrigt parties. The PDF
transcriph is no longer considored official when printed and will state "Copy” on the




